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To: Mindi Leiber

Subject: An Important Message from The Bureau of Certification: Certification Inspection Instrument and Worksheets
Date: Tuesday, May 19, 2020 7:59:47 AM

This email newsletter update provides helpful information from the Bureau of Certification.

Please do not reply to this email, as this account is not monitored.

Certification Inspection Instrument and Worksheets
for all Child Care Facility Types
Renewal Inspections

For the past two months, COVID-19 has brought a unique set of challenges to the
Pennsylvania Office of Child Development and Early Learning (OCEL) and the child care
community. In addition to supporting providers through these circumstances, the
Pennsylvania Department of Human Services (DHS) and OCDEL have remained
committed to the creation and finalization of the Certification Inspection Instrument
(CIl). The CII prioritizes the transparency of the child care regulations, and standardizes
how they are applied, measured, and enforced consistently across Pennsylvania while
supporting consistent documentation of inspection results and compliance. Please
review these materials and if you have any questions, feel free to contact your local
regional child care office.

OCDEL is releasing the new ClI for Group Child Care Homes, Family Child Care Homes
and School Age Child Care facilities and updates to the Center Cll. In addition, the Child
Care Provider Survey Facility Information Sheet and Disclosure Statement forms have
been updated to be used by all facility types.

The Clls accessed via the links below are for use in conducting a renewal inspection at a
Child Care Center, Group Child Care Home, and Family Child Care Homes.

Please see the Cll and related worksheets for your provider type. You can download and
save the CIl and worksheets. Certification Representatives will use these tools during
renewal inspections. They are available on the DHS website.

Universal Forms
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Provider Survey/Facility Information Sheet: This document helps Certification
Representatives prepare for your visit. It is available by clicking the link below and is
sent or emailed in advance of a Renewal Visit. Program administrators may email the
sheet to their Certification Representative in advance of their visit or have it completed
and available when the Certification Representative arrives.

e Provider Survey Facility Information Sheet (PDF)

Disclosure Statement: This document replaces the former set of individual disclosure
statements related to swimming, firearms, and consumer product safety.
o Child Care Provider Facility Affirmation Statements (PDF)

Certification Inspection Instrument (Cll) and Worksheets 1, 2, and 3
The ClI supports the consistent monitoring of Certification Regulations. Use this to
support your own review of requirements related to: posted notices, required
paperwork, transportation, ratio and supervision and physical site.

The worksheets help you monitor your own compliance related to staff and child
records. Certification Representatives use these worksheets to document your
compliance related to child and staff records.

Center:

o Certification Inspection Instrument Center Renewal (PDF)
Worksheet 1: Child Care Staff Data Sheet

e Child Care Staff Data Center Renewal Worksheet (PDF)
Worksheet 2: Child Records

¢ Child Records Center Renewal Worksheet (PDF)
Worksheet 3: Child Health Records:

¢ Child Health Report Center Renewal Worksheet (PDF)

Group Child Care Homes:

¢ Certification Inspection Instrument Group Child Care Home Renewal (PDF)
Worksheet 1: Child Care Staff Data Sheet

o Child Care Staff Data Group Child Care Home Renewal Worksheet (PDF)
Worksheet 2: Child Records

e Child Records Group Child Care Home Renewal Worksheet (PDF)
Worksheet 3: Child Health Records

¢ Child Health Report Group Child Care Home Renewal Worksheet (PDF)

Family Child Care Homes:

e Certification Inspection Instrument Family Child Care Home Renewal (PDF)
Worksheet 1: Child Care Staff Data Sheet

e Child Care Staff Data Family Child Care Home Renewal Worksheet (PDF)
Worksheet 2: Child Records

¢ Child Records Family Child Care Home Renewal Worksheet (PDF)
Worksheet 3: Child Health Records

e Child Health Report Family Child Care Home Renewal Worksheet (PDF)

School Age Child Care:

e Certification Inspection Instrument School Age Child Care Renewal (PDF)
Please Note: Use worksheets appropriate for your type of School Age Child Care
Facility.

Webinar: Launch of New Certification Tool: Certification Inspection Instrument
(Cll): Learn more about the Certification Inspection Instrument and Worksheets by
watching the webinar. It is recommended to download and print the Certification
Inspection Instrument (Cll) tool before watching the video.

e View the recorded webinar. (YouTube)


http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7Tf3Ed0ZEAaQxBUC3uAiMjpXoWeMdd7KYuT9xXT-UFdXh5fiHqSzIQqeSZeYrcha2l2fj6n6H366fffLBUm6A44-Qp7NJeG-mNb2FfffApqibJAL52xllKfJmCzwsaxBGuJ71T9qKbful7JjfFQwy_UGnz9JnzSViWs3HOS5gjyoGSKaedh45VpBWsubePmofolo9uTNm8veRA9cct_B1gi4bLi5OoTm4s&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TPEaiIcAyEoaywtOMDfUyjS5VRo2bZXBCtGWWBxbFH-IQrVyS1jp8TzHOoUxqTynCFiwwPRetmfLKfVsOX73JXzBknNbiPrY3Ptgio5yJHczjjocWJC3Th7hmAXf8Qe1bvxTh4gtyd2PgqEDdyFAQr48t8Tn8MfiRcUOuRLu2IEW5njuGM55hdMXxz9uUZB91PnR6UenoIumurjtULHQvKUkTheHe-S_-jbwCh7hJm-M0mcKgzqGRhA==&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TPMOZGDFwdOKDIx97WCPACz0JOwahZGotcVHXcoKQ8DS5tkbI6x_vhfs_CusrYb1JBWCRx59YKseYEFal4rwR4RKa4uS6OCmM84XlsfLzRpIcS_1TNvJusqSLnv0WI1dIWATo5ZRIoomn9GdTpdpFtxvDpTK0JD7tLlX4YXUNV4OntjVEaOD2X7vrXBuvJOL3NmMOLvuw14KrNEvdCnVw--uNvagBpeTg&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TJRmxk-wkQrCzUwFo3LQYbpx0Ohsn4pP2Ol8Ui0wlJLWm1pIT-dntNKyTH8HjJSvjTia764xDtkrQljDuiz92w6jeY_ytm2w75FtCsWgQIbA21MCkWavrwfYnbPtMUYPs2Qwj50drsvMI1tPugu-kWvfC54sITwN5gwIsPsOj5Cc6Hg3h7hlL3ODuc5USE8w2awfoeds19VOJA3Nmzron4GR6dSfN3Q1a&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7T-LKKRgN6fBGhf9HXVkNfsIojT_8gaCHntVtm2_Q3lDI5jW-F3Ty3PUMyjvJnNy5IQtCW46v8T0tiEX5yBjpVT-KFDq-m6w5NMQv53MuYqdDVmO5Otd3-5jgW2facvl1f_-bhvV01hNT4ZlG5DPK_949AK234Z2pks4OwJvxpT2uWNGK8BZZLgHeM0xjFA2gGEz4SIlNQcBM=&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001eOzW7KA810-Au3t8Ao1Q-zc_WYXL4dW0ESHpMMQVnuJHAxpmyS9XxlSy7B-BVCvyzF-Pun8dklcrzsp9x8tXd8JK4azuj8MoMoVugx4HbcRqyjEtjwEuKjTZIMMhEoah0Wc-y3SySjSheIbVuPCS-RXtPycqH5o2JL5YXb1UFtHpWFyTFnFzkvXJpXbHAtzLYJG-TxR6hOSnHjiI8IzC3BNp00RmrYYL6EYZpLi0d82FKxfybfnynWXk9quN7yvDVDWxtASPLXNscqsjpbSKLA==&c=OiU_mRoUr5ZImMwhX5vgVmz6XlfX5ptB5WC2S6epmQinJZ6T-_dR2w==&ch=_BzgjYmXCpfMRCw22ibEe4Ukkrjye1TX-Ej5aiRrfgRl5IXUM-3Bww==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7ToLQEl7oQsA68KJlrbVbhi2o-9pPonfuHU4IB9iXJupB93IZddMKkdJrejP_3YnqKPltrjYTIvdMyROqYNcGMc-6mP_QpWVYQDZ29sETuIjiKIyjkp34H3gwqczyPkILXViLlObOPSAiupsDGOmxRfg4JhdFXhyixS_fd44nyDyRylPMEyHekWcvm7trQkq6ILMfcRQ6eEuL4a2UlHbOS0HVNdl8MI_bv&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001eOzW7KA810-Au3t8Ao1Q-zc_WYXL4dW0ESHpMMQVnuJHAxpmyS9XxlSy7B-BVCvyzF-Pun8dklcrzsp9x8tXd8JK4azuj8MoMoVugx4HbcRqyjEtjwEuKjTZIMMhEoah0Wc-y3SySjSheIbVuPCS-RXtPycqH5o2JL5YXb1UFtHpWFyTFnFzkvXJpXbHAtzLYJG-TxR6hOSnHjiI8IzC3BNp00RmrYYL6EYZpLi0d82FKxfybfnynWXk9quN7yvDVDWxtASPLXNscqsjpbSKLA==&c=OiU_mRoUr5ZImMwhX5vgVmz6XlfX5ptB5WC2S6epmQinJZ6T-_dR2w==&ch=_BzgjYmXCpfMRCw22ibEe4Ukkrjye1TX-Ej5aiRrfgRl5IXUM-3Bww==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TGLvOjCW9jbltS-JM-n3VIZMq6DxJBeDp57sUV-xq2y2gHVEzwVEz-Y6b9St9d3bwapWXvm4XfyTeONRWWT6hT4MHsyjHXwNighFnOiU2Dd-ng24ESRTt-VmDSZnPCGJeLGQRWeUYCOyoImCtJcakM8SM1TFKcbQIFI5k-kX_CUjAR41MPlXd1mqv7mAuFTmqP2dtyKLNUh4sqKJWCxWt2I5uPde4bYiKWk8LksQqEViC5gdTR2PQkOdDuZ6faRib&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7Tpmf9XqZUpF8Md3H3A5wb3txC65nR8vdU4n39pJbRVQFpJAMZUNyAjKSBBo98LJIgPg6CejVP6MOlUwpYtEQ6dg0ZlOa-UhehvIgeYbVCqmrTN6pABfwQb7LH2SWinDMNdXH4IYmQ41RRQLVgBHSpeb37zKuFLIr7OSluYtwHP6Mci78auxM3iCQmpvRn5Esuapbw8G5q0si4KDHxb7zq15P23Jdgxvpyq-wJYO4VYFl3r9rMT2z-9LxsPvfiFrBKKXnAdQt8TIM=&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TW_6qjoPxIL3u5PwkdH7MvskjvhvwE6x9q8oOw_-lAIwxzLVhxdIwOYvM_kTDTV2cI81C6tAW9Ciq8rSf-FZ94IalPsqQXwrgVvZf-kF7wLuvdChQSfZ3SOME-JIy0rUmMCpGpdsNWv_LtBaZgCoub_9So-UdFQB-HadeOQ_Q13hDOZt_yMeZbJzXl_sW6-8Zp7RIcp_xdvsBrDgkfGKJDqV1AwLrsVLab2OP0hpUv_j40sjeiyj3fQ==&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001eOzW7KA810-Au3t8Ao1Q-zc_WYXL4dW0ESHpMMQVnuJHAxpmyS9XxlSy7B-BVCvyzF-Pun8dklcrzsp9x8tXd8JK4azuj8MoMoVugx4HbcRqyjEtjwEuKjTZIMMhEoah0Wc-y3SySjSheIbVuPCS-RXtPycqH5o2JL5YXb1UFtHpWFyTFnFzkvXJpXbHAtzLYJG-TxR6hOSnHjiI8IzC3BNp00RmrYYL6EYZpLi0d82FKxfybfnynWXk9quN7yvDVDWxtASPLXNscqsjpbSKLA==&c=OiU_mRoUr5ZImMwhX5vgVmz6XlfX5ptB5WC2S6epmQinJZ6T-_dR2w==&ch=_BzgjYmXCpfMRCw22ibEe4Ukkrjye1TX-Ej5aiRrfgRl5IXUM-3Bww==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TtmLioJHxq80mNGdS8b0DiW1o4c-F63S7JXB0WnvH5MLUy-WGMvm8U12_jWJG42b9ud6w6mNAKTdQRhKUxoK4LyK0zGKV_omq7R102n593jDPiyEKOMpC9ZnYnDxeC5Y4m2HLkeAgQ2MVMyuHt26yikYzE2hgDiGFPxDdNVvTPLw6AW2peMIDkNlPHbuGjRFoFrftbWnUQHy1UK2uKCCUuMB3YqsvCV7CmjP71ZBGOuu-yGtJIv5l5pnEGe3nQicJ&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7Twa3YwqoaFw5nPm6fTuP5ip6w1Vi37vU0g8AqFURdkNC2exDuDYvAZTyft4olY7GnmpjeHOYlN_eo-xM3YhQ3lFjUZJn5zvp9l0N28CiL3k9glRvM633Oer7XbcghBevOrT91zhgpO_hkRKlgqX0JSizUqM3Dmy49lILb9MaBtzkiTgroImPyu8wuNt_hUajiaUc3q_QNUCrpg6LR2X2Ol73Eb3fHLeFewumOA2xN-nPl9RdCSqQzxHPahInjFzwx&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TZPmrtrodtLAytky96CEc6womHT9nsKYS69bg307yzHV20A31HiF1VqxsjWIK2mvo9TDbd4MdsIcq-EytATifEm_4csDXh1vAJPVu9M9FcRA9UQi6KjRGwJokbzKjBmHPGBsOaAinSjpnebjk6lF4z-32eddfPAOujemzkLtTs9JFGlixuGKsMePgpOdpmI0JFmluuBF91SNPPzwZH7l-AhgKBozLAYrFxqrtsolp4TCgLrR07ne3oQZRgjiD020me71mZxIOGDo=&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TYB_DTxp2HOb8wDj4fHIHyFODEGJ__VIcq-nKImRokcwDCt6HCjUm4btATN82StAtdDhLjfLOLHltGxZXGsjhHlHm4_tXmuEBJYbkWVwQt-Po4IbEQLvpJfpbUADePWsf7PPYw1lBeHELDso-bRe91uHgqTo_8KSvC35XGnOJBe6uWia-u7_DCf_pV77hOXfmjuu_Ku__I_r2nWon7V720I5q4XwNwAy5xe9Q1u1hU-tedTMOC8CGdQ==&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001eOzW7KA810-Au3t8Ao1Q-zc_WYXL4dW0ESHpMMQVnuJHAxpmyS9XxlSy7B-BVCvyzF-Pun8dklcrzsp9x8tXd8JK4azuj8MoMoVugx4HbcRqyjEtjwEuKjTZIMMhEoah0Wc-y3SySjSheIbVuPCS-RXtPycqH5o2JL5YXb1UFtHpWFyTFnFzkvXJpXbHAtzLYJG-TxR6hOSnHjiI8IzC3BNp00RmrYYL6EYZpLi0d82FKxfybfnynWXk9quN7yvDVDWxtASPLXNscqsjpbSKLA==&c=OiU_mRoUr5ZImMwhX5vgVmz6XlfX5ptB5WC2S6epmQinJZ6T-_dR2w==&ch=_BzgjYmXCpfMRCw22ibEe4Ukkrjye1TX-Ej5aiRrfgRl5IXUM-3Bww==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7TiqykgUCU0jhjEQScM1hkFTz2kPAJePvyCWbEjKRXC5VwbqP4XI3LHR-MmZHFX2xx8qINIpBwbrlggHBzBF9mp3Tk3REK672JW5XyoIvqu3Yu1affhjuz5gZpxBQSPHkn7RnlqCZDRTiKKenWnuWXOwuiMJVElPuPKjZwqsjVyAnC2Zcxq0V_BMkbWJqc8lFjKwvo4gbvsWVbAI2DRoZjEUSv86As5JB3YkegbkqdQYVQm8K-oXgGSj4uZiP_ccHC&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001DPv5woXnu9LOm8Uly3NtvNb3mFZV5zEPoYLDCv2VcFXHPJrPdDKfFDw5_Z1kcO7T54pwHaJRMMcswKNO2katI_tbcxz-BKgbFufWkAF0zxhCF0P4ReFPxqorGJKwAciNdagFLJ397al1c6lxO-ynw7tXKI4PxgxWAmsRUd9p1le6RgsB2IyvZ2jYVsdouF9Cyak2x96Ro9tWRnAnCMddsIhgVKFDzEigIvupJw3rV2lw55McD-3S1BvvCtNuloSBX3XQ_caUFATmeQ1-qrXca2UH6zWKXBe5OTfKk_skUblUNf-ZSWSZkskM5kstLkRA&c=aCLPACoyKBpJYGOca8_ZlNYoF9rdQIgsFXJdPVR3NNIhk9qLYZ0quQ==&ch=Yo69rA4k2tqQ8bWTo4PnqNuAhZ7lmei4xdk6Za44_vqM3-JT2I4vEg==
http://r20.rs6.net/tn.jsp?f=001eOzW7KA810-Au3t8Ao1Q-zc_WYXL4dW0ESHpMMQVnuJHAxpmyS9XxlSy7B-BVCvy1MvN5yTqxRBy4Eh0ZvkmrIxBdSNl7EqGxvUX5mg7O6WCe0coOg3wlpvXD1ZgrfyvwdGJxQlav-M7srfknAj98w==&c=OiU_mRoUr5ZImMwhX5vgVmz6XlfX5ptB5WC2S6epmQinJZ6T-_dR2w==&ch=_BzgjYmXCpfMRCw22ibEe4Ukkrjye1TX-Ej5aiRrfgRl5IXUM-3Bww==

This information can be found on the DHS website.
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